
SciShield- Tutorial to Add a Chemical 

Inventory. 

 

STEP 1: Go to  

https://utep.scishield.com/ 

Click on any of the links to login  

https://utep.scishield.com/


 

STEP 2: Use your UTEP 

username and password 

to login to your account.  



 

STEP 3: On the left menu 

click on the name of your 

lab “(NAME) LAB” then 

VIEW LAB PROFILE  



 

STEP 4: On the top 

menus click on 

DOCUMENTS. 



 
 

STEP 5: Click the “Add 

Document” link   



 
 

STEP 6: Click on the FILE 

TYPE drop arrow and 

select GENERAL.   



 

STEP 6: In the Description 

write In the description 

box, type “NAME’S 

CHEMICAL INVENTORY 

2021” 

STEP 7: Click on 

CHOOSE FILE and 

attach your 

chemical inventory 

document.  

STEP 8: Click SUBMIT. 

  


